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THE LEASING PROCESS 
 
As a prospective tenant, you will be asked to fill out a rental 
application and pay a $200 security deposit.  Once your application is 
approved, and 3 business days have passed, your deposit is non-
refundable.  Each person is required to have a co-signer that will 
accept full financial responsibility in the event the tenant defaults on 
his / her rental payments for the duration of the Lease. 
 
You and your roommates have a choice of either a monthly or 
semester payment plan.  Both plans have the same annual cost.  All 
tenants in an apartment must agree on the same payment plan.  Please 
thoroughly discuss the options with your roommates and co-signers 
before deciding. 
 
Campus Side leases are reviewed each year by our staff and legal 
council for compliance with Pennsylvania State Law.  Your Lease is 
Joint and Several.  This means that if your roommate leaves in the 
middle of the Lease, the remaining roommates and co-signers may be 
held responsible for the payment of any unpaid rent.  If a roommate 
needs to terminate their Lease, they may do so by sub-letting their 
portion of the apartment with the approval of both their roommates 
and Campus Side management.  If you find a replacement tenant, the 
cost for the processing of a sub-let is $75.00 and will be deducted 
from the security deposit of the tenant making the request.  
Remaining tenants and co-signers will be asked to sign new Leases 
containing the name of the new tenant.  All must be returned to Rock 
City, along with the new tenant’s Lease and any payment due.  All 
rents remain the responsibility of the departing tenant until the sub-
lease is approved and both the replacement deposit and Leases have 
been received from all tenants.  If the Landlord secures a replacement 
tenant, the departing tenant will forfeit their entire $200.00 security 
deposit. 
 
RENTAL PAYMENTS 
 
If you have selected a monthly payment plan, your rent is due on the 
first (1st) of each month.  Rock City does give you a grace period until 
the tenth (10th) of the month.   
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Any payment received in the office after the tenth of the month, 
regardless of the postmark is considered late and you will forfeit your 
$25.00 discount.  
 
Semester rents are due on the first (1st) of August and the (1st) of 
January with a grace period until the tenth (10th) of the month in 
which it is due.  Any semester payments received in the office after 
the tenth (10th) regardless of postmark, will forfeit your $100.00 
discount.   
 
**Any account that is 30 days past due will be turned over to a 
collection agency and / or Magistrate and the tenant(s) and co-
signer(s) will be held responsible for all related fees in addition to the 
account balance. 
 
SECURITY & SAFETY ISSUES 
 
The security staff at Campus Side are sworn Officers under the 
Pennsylvania Act that authorizes them to make arrests.  Their 
assigned task is to assist and protect you.  We urge you to get to know 
them.  Officer E. Newcaster is Chief of this department.  
 
His staff includes: Tony Carnahan 
   Ben Calairi 
   Jim Zedak 
 
Their hours of coverage vary.  If you witness vandalism at Campus 
Side, we would appreciate your informing us on a confidential basis. 
Without information as to who has destroyed property, we will deduct 
damages to common areas from all

The entire complex has a fire alarm detector system that is monitored 
off-site 24 hours per day.  If you live in the South Building and your 

 tenants’ security deposits at the 
end of the year. 
 
Each apartment is supplied with one fire extinguisher in the kitchen 
area.  These are inspected and refilled every year.  Please inform us if 
your extinguisher has been discharged so that we can have it 
recharged.   
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smoke alarm is activated due to cooking smoke, etc. please hit your 
reset button (located in the ceiling adjacent to the detector) and air 
out the apartment by opening doors and windows.  DO NOT 
disconnect the unit or cut wires.  You could endanger the lives of 
your neighbors by deactivating the entire building’s system.  Your 
apartment will be billed for all repairs and service calls required to 
correct damage to your smoke detector or damage to the system 
caused by your tampering.  This fee is a minimum of $75.00 and is to 
be paid within 24 hours.  If you live in the North Building and your 
alarm is activated, it will need to be reset by staff or emergency 
personnel only.  Do not attempt to dismantle your alarm system.  
Again, you will be charged for repairs. 
 
We suggest that you post the following telephone numbers within 
easy access in the event that an emergency would occur. 
 
 S.R. Campus Police  (724) 738-3333 
 Butler State Police  (724) 284-8100 
 Campus Side Security  (724) 794-2157 
 S. R. Borough Police  (724) 794-6388 
 Emergency    911 
 
EMERGENCIES AND LOCK OUTS ONLY 
 
 (724) 615-9188 
 (724) 333-3258 
 
There will be a $25.00 fee for a lock-out and other non-emergency 
responses.  Please make maintenance calls between 8:00 A.M. and 
4:00 P.M.  Lock-out calls after 12:00 A.M. will be subject to 
additional charges. 
 

Campus Side offers more than sufficient parking for our tenants. Each 
tenant may register one (1) vehicle.  Our well-lit and secure facilities 
attract non-tenant parking which has created the need to register all 
tenants’ vehicles.  Please stop in the rental office by September 1st 
(Mon. – Friday, 9:00 a.m. – 3:30 p.m.) with your 

PARKING 
 

drivers license and 
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owners card to complete the registration form and receive your 
parking and visitor passes, which must be displayed in the approved 
location.  Colors of passes and posting locations will vary year to 
year. In the event that you have a vehicle with tinted windows or a 
ragtop, your pass location should be discussed with Officer E. 
Newcaster.  We can not allow unlicensed or disabled vehicles in our 
lots.  All unlicensed and disabled vehicles will be towed within 24 
hours at the owner’s expense.  Sorry, normal maintenance of your 
vehicle is also strictly forbidden on the premises.  We do not have the 
proper facilities for disposal of hazardous waste and used auto parts to 
permit this activity.   
 
If your vehicle is towed, you will be responsible to pay all fees and 
fines before recovering the vehicle.  Towing costs are a minimum of 
$75.00.  NO EXCEPTIONS 
 
APARTMENT & COMPLEX MAINTENANCE 
 
Campus Side provides maintenance service Monday – Friday, 9:00 
A.M. – 3:00 P.M.  We pride ourselves on being the only complex in 
the Slippery Rock area to provide our tenants with a same day 
response time (Monday – Friday) to maintenance calls. In most cases, 
calls received in the morning will be addressed the same day.  Please 
contact us as soon as you discover a problem. 
 
Please place all of your trash in the dumpsters that are provided on-
site for your convenience.  Trash left on walkways, the complex 
grounds or outside of the dumpsters will result in a $5.00 per item / 
bag charge. 
 
MOVING DAY 
 
The hours of the rental office are Monday – Friday, 9:00 A.M. – 3:30 
P.M.  If you can not pick up the card access to your apartment during 
those hours, please contact the Rental Manager by Thursday at 3:30 
p.m. to make arrangements for obtaining your card over the weekend. 
All cards must be picked up at the office.  We will not issue cards to 
any tenant until payment has been received from all of your 
roommates. 
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Before moving items into your apartment, the management 
encourages new tenants to carefully inspect the apartment and submit 
a list of any existing damage you find within 48 hours of receiving 
your access card. You may also want to make date / time stamped 
photographs.  These may aid you to avoid being held responsible for 
damages at the end of your term for which you may not be 
responsible.  On the positive side, it provides us the opportunity to 
correct anything that you feel needs corrected.  
 

Electric: 

UTILITIES 
 
The telephone numbers are provided in Item #21 of your Lease and 
again as follows: 
 

Allegheny Power (800) 255-3443 
Water: S. R. Municipal Water Authority (724) 794-6552 
Cable: Armstrong Utilities (724) 458-5460 
Telephone: Sprint United (800) 829-8009 
 
To ensure that your utilities are activated when you first arrive at 
Campus Side, it is Allegheny Power’s policy that you as the tenant 
must call for service.  Your electric connection is a two step process.  
Once you have committed to electric service at Campus Side, it is 
essential that you contact this office at (724) 794–2626 immediately 
to advise us of the date in which the power will be turned on.  Our 
maintenance must then connect the main breaker to your apartment to 
activate the service.  Your breaker panel within your apartment may 
also be turned off.  Please check breakers in your apartment upon 
your arrival. Without advising us that you have scheduled this 
service, you will not have power when you arrive.  Unfortunately, 
Allegheny Power will not make connections over weekends, holidays, 
etc. 
 

We have a strict 

PETS 
 

No Pets policy at Campus Side which includes 
occasional pet sitting of other’s animals.  The surcharge is $100.00 
per day, repair of damage, eviction, filing and court fees and the 
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collection of all rents due at the time for the unpaid balance of the 
Lease and of eviction.  We encourage you to leave your pets at home 
with family and friends.   
 
While living at Campus Side, we ask that you be considerate of your 
neighbors.  We want you to enjoy your time here.  Remember, your 
neighbors may be studying, sleeping or just enjoying some down 
time.  All can be difficult when a neighbor is blasting their television 
or stereo.  We ask that you place your speakers off the floor to 
minimize vibration transmission and turn down the bass. This 
minimizes the cause of the most common complaint that we receive. 
 
Item #17 of your Lease states that each tenant must maintain “Adult 
Life Style” and “No Keg Parties” permitted. Apartments with 
occupancy of more than eight (8) people (including the tenants) at any 
one time is considered a party and may be asked to disburse.  
Campus Side has a zero tolerance attitude towards parties, drugs 
and irresponsible or illegally serving / consumption of alcohol. 
 
AIR CONDITIONERS 
 
Air conditioning units may be installed on the South side of the South 
Building or the West and South side of the North Building, but 
maintenance is the tenant’s responsibility.  Any damage that may 
result from the installation of a unit, i.e. window sills, vinyl siding or 
staining, will be the shared tenant(s) responsibility of that apartment 
unit.  Because the decks are fire exits, and air conditioners reduce the 
width of exit paths, they are prohibited on windows facing decks.  
They must be installed in rear windows only as noted above. 
 
RENEWING YOUR LEASE 
 
We begin our leasing season for the following year early in 
December.  Our current tenants are invited to renew their leases for 
the following year and are given a date in which to respond by.  We 
ask our tenants to discuss their renewal option with their families over 
a vacation period and it also guides us as we assign apartments to new 
tenants. 
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MOVING OUT 
 
If you choose not to renew your Lease for the following term, you 
will want to carefully clean your apartment before you move.  We 
expect to have your apartment returned in a condition equal to when 
you first occupied the apartment.  Remember, if you have not notified 
us of a deficiency before you moved in, you may be charged for 
damages discovered later during the post occupancy inspection of 
your apartment.  Please refer to Item #7 of your Lease for a list of 
some standard cleaning charges, but not all, for which you could be 
billed if you do not complete same. 
 
Utility companies require that the person who is listed on the account 
cancel the service.  The next tenant can not have utilities connected 
until you request disconnection of your service and provide a 
forwarding address.  Your Lease requires that you have utilities 
connected during the entire term of your Lease.  Therefore, do not 
have your utilities disconnected over summer or winter breaks, as 
serious damage (frozen pipes and water damage) could occur. 
 
Your security deposit will be refunded to you with a postmark 30 
days after the end of your Lease, less any damages or fees jointly to 
both you and your co-signer at their address.  Damages will be 
distributed equally among each roommate.  It will be your 
responsibility to assign a specific amount to each of your roommates. 
 
To prepare for the new school year and to maintain the quality of our 
student housing complex, we plan to continue our normal practice of 
painting apartments every three (3) years.  
 
The staff and management hope you and your roommates 
have an enjoyable living experience at Campus Side 
Apartments.  Please feel free to let us know about any 
concerns, questions and / or suggestions you may have. 
 






